MYHUIUTAJBHOE JOMKOJbHOE O5PA30BATEJIBHOE
BIO/UKETHOE YYPEXKJIEHUE JIETCKHM CAJI No7 CTAHULIBI
3ACCOBCKOM MYHHUIIMIIAJILHOTO OGPA3OBAHUS
JIABUHCKHU PAMOH

OBY n/c Ne 7

AOJDKHOCTHASI HHCTPYKIUS Ne
OTBETCTBEHHOI'O 3A OBPABOTKY INNEPCOHAJIBHBIX JIAHHBIX

1. O6mHe nmosoKeHUust

1.1. Hacrosiasi O/KHOCTHAS MHCTPYKIMS ONpe/ensieT 06s3aHHOCTH, NpaBsa 1
OTBETCTBEHHOCTh OTBETCTBEHHOIO 32 00pabOTKY MepCOHAIbHBIX JaHHbIX.

1.2. Pewenre 0 Ha3HAYeHWH HA JOIDKHOCTB U 06 OCBOGOKIECHNH OT JOKHOCTH
NIPUHUMAETCS 3aBEAYOLIHM.

1.3. Ha nomxHOCTH OTBETCTBEHHOrO 3a OOPaGOTKY MepCOHANBHBIX JAHHBIX
Ha3Ha4aeTCs JIMLO, UMEIOLIEE Bbiclee NPohecCHOHANBHOEe 00Pa30BaHUE U CTAK
pabotel B 06;1acTH 06pabOTKH NEPCOHATBHBIX AAHHBIX HEe MEHEe TPeX JIeT.

1.4, OtercTBeHHBIN 32 00pabOTKY MEpPCOHANBHBIX JAaHHBIX B CBOEH
JEATETBHOCTH PYKOBOACTBY€ETCS:

* JICHCTBYIOIIMMH  HOPMAaTHBHBIMH  JOKYMEHTaMH 10  BONpOCaM
BBITIOJIHSIEMOM paboThI;

* YCTaBOM  OpraHW3alllM, JIOKAJIbHBIMH HOPMATHBHBIMHM  aKTaMH
OpraHH3aluy;

* JIOJDKHOCTHOW MHCTPYKIHEH.

1.5. OtBeTcTBEHHBIH 32 06PaGOTKY MEPCOHATBHBIX JAHHBIX OJDKEH 3HATH:

* PYKOBOJSIIME MaTepuanbl MO OpPraHW3alMM TPyAa M YIpaBieHHUs
IIPOHM3BOZICTBOM;

» TPYZOBOE 3aKOHOJATENILCTBO;

* JIOKyMEHTBI, ompejensiome nonautuky Onepartopa B OTHOLIEHUH
00paboTKK MepCOHANbHBIX JAHHBIX, JOKAIBHBIX aKTOB MO BOMPOCAM
00paboTKM NepcOHANIbHBIX JaHHBIX, a TAKKE JOKAIbHbIE AKTHI,
YCTaHaBJIUBAIOLLHE NPOLEYPbI, HallpaBJIeHHbIE HA MPEAOTBPALICHHE
BBbIBICHHE  HapylleHWW  3aKoHojarenscTBa P®,  ycrpaHeHue
MOCTIEICTBUH TaKMX HapyILIeHUH;

e METOJbl NPHMEHEHHUS IPaBOBLIX, OPraHU3aLHMOHHBIX M TEXHUYECKUX
Mep 110 obecreyeHnIo 6e30MacHOCTH MEPCOHANBHBIX JaHHbIX;



e Mepbl OCYIIECTBJICHHMS BHYTPEHHEro KOHTpoJds M (MiIM) ayaura
COOTBETCTBHUSI 00pabOTKH NMEePCOHANBHBIX JaHHbIX;

» TOPSAJOK OLEHKH Bpela, KOTOPBI MOXeT ObITh NPUYHHEH CyObheKTam
NEPCOHANIbHBIX JaHHbIX B Cllydae HapylleHus (eepalibHOro 3aKoHa,
COOTHOLIEHUE YKa3aHHOTO Bpeja W MPUHHMAaeMbIX ONEepaTopoM Mep,
HAMpaBJIeHHBIX Ha  oOecrieyeHHWe  BBIMOJHEHHS  OOS3aHHOCTEM,
NpelyCMOTPEHHbIX HACTOSIINM (e epaabHbIM 3aKOHOM;

e QIrOPUTM O3HAKOMJICHHS paboTHHKOB Oreparopa, HernocpeJCTBEHHO
OCYIIECTBJISIONMX ~ 00pabOTKy  MepCcOHalbHBIX  J@HHBIX, C
MOJIOXKEHUSIMU 3aKOHOaTeNbeTBa PM 0 mepcoHanbHBIX aHHBIX, B TOM
qucie TpeOOBaHUAMM K 3allUTe MePCOHANBHBIX AaHHbBIX, JOKYMEHTAMH,
ONpeJIeNIAIONIUMH  TIOJIMTUKY OlepaTopa B OTHOMIEHHH 00paboTKu
NIEPCOHANIBHBIX JAHHBIX, JIOKATbHBIMUA aKTaMH 110 BOIPOCaM 00paboTKu
MEPCOHANTBHBIX AAHHBIX, U (1K) 00ydeHHe yKa3aHHbIX PAOOTHUKOB;

* OpraHM3aLHIO TPY/IA ¥ YIPaBJICHNS;

e METO/bI yueTa KaJipoB;

e TOPANOK pPa3pabOTKH HOPMATMBHBIX MaTEPHATIOB Uil 3alHTHI
MePCOHANIBHBIX JaHHBIX;

e OCHOBBI TEXHOJIOTHH IIPOU3BOJICTBA;

» IIEPE/I0BOM OTEYECTBEHHBIN U 3apyOeHbIH ONbIT B 001acTh 06paboTKu
NepPCOHAJIbHBIX JaHHBIX.

1.6. OrBercTBeHHBI 3a 00pabOTKY MEPCOHANBHBIX TaHHBIX [MOJYHHSIETCS
3aseqytomemy J10V.

1.7. Ha Bpemsi OTCyTCTBHMsI OTBETCTBEHHOro 3a 00pabOTKy mMepCOHAIBHBIX
JaHHBIX (OTIycK, OO0JIe3Hb M Mp.) ero OO0A3aHHOCTH WMCIIOJNHSET JIHIIO,
HA3HAYEHHOE B YCTAHOBJICHHOM TIOPSIIKE.

2. lonKHOCTHBIE 00SI3aHHOCTH

OTBeTcTBeHHbIH 3a 00pPabOTKY MEPCOHANBHBIX JAHHBIX 00A3aH:

2.1. Opranu30BbIBaTh NPUHITHE NPABOBbIX, OPraHU3AIMOHHBIX U TEXHHYECKUX
Mep I obecriedeH s 3alUThl IEPCOHABHBIX JaHHBIX OT HEMPABOMEPHOTO WITH
CIly4aHOro JOCTyNa K HHUM, MX YHMYTOXXEHMsl, M3MEHEHHs, OJIOKMpOBaHMS,
KONUPOBAHMUS, MPENOCTABIEHHs, PpaclpoCTpaHeHHs, a TaKkkKe OT MHBIX
HENpaBOMEPHbIX JAeHCTBUN.

2.2. OpranHu30BbIBaTh M OCYIIECTBIISTH BHYTPEHHHH KOHTPOJIb 3a COOIIOAEHHEM
YINOJTHOMOYEHHBIMA Ha 00pabOTKy MNepCOHANBHBIX MaHHBIX TpeOoBaHHM
3aKoHozaTenbcTBa PD B 00nacTH NEpCcOHANbHBIX JAaHHBIX, B TOM YHCIIE
TpeboBaHMH K 3alUTe NePCOHANBHBIX JAaHHBIX.

2.3. OpraHu30BbIBaTh J0BEJICHHE /10 CBEICHHUS YIIOJIHOMOYEHHBIX Ha 00paboTKy
[EPCOHANBHBIX JAaHHBIX TMOJIOXKEHUH 3aKkoHojaTelbcTBa P® B obnactu
NEePCOHANBbHBIX JAHHBIX, JIOKAJIBHBIX aKTOB MO BOIpocaM 0OpaboTku
[EPCOHANIBLHBIX JaHHbIX, TPEOOBaHMUH K 3alUTe NEPCOHANBHBIX JaHHbIX.



2.4. Opranu3oBbIBaTh NpUeM M 00pabOTKy OOpalleHHii U 3alpocoB CyObEKTOB
NEePCOHAIBHBIX JaHHBIX WM MX MpeACTaBUTENeH, a TaKKe OCYILIECTBISTh
KOHTPO/Ib 32 IPUEMOM U 00pabOTKOH TakuX 0OpallieHu# 1 3apOCOB.

2.5. B cnyuae HapymieHus TpeGOBaHMH K 3alllUTe MEPCOHAIBHBIX JIAHHBIX
NPHHAMATh HEOOXOAMMbIE Mepbl MO BOCCTAHOBIEHHIO HApYLIEHHBIX [IPaB
CyOBbEKTOB MepCOHAIbHBIX IAHHBIX.

2.6. Ocy1ecTBiATh BHYTPEHHHH KOHTPOJIb 32 COOIIOICHHEM OTIEPATOPOM H €TI0
pabOTHMKaMK 3aKOHOAATeNbcTBA PD 0 NepcoHalbHbIX JAaHHBIX, B TOM YHCIIE
TpeOOBaHHH K 3alINTe MEePCOHATBHBIX JAHHBIX.

2.7. JloBomuTh [0 cBelieHHsT PA0OTHHKOB  OMNEpaTopa  MOJIOMKEHHs
3akoHozaTelbcTBa P® 0 mnepcoHaNbHBIX MaHHBIX, JOKAJIBHBIX aKTOB IO
BonpocaM 00pabOTKM NEepCOHANbHBIX JIAaHHBIX, TPeOOBaHHM K 3alluTe
NEPCOHAIBHBIX JJAHHBIX.

2.8. bnokupoBaTh HenpaBoMepHO oOpabarbiBaeMbie TMEPCOHANIbHBIE JIaHHBIE,
npekpaiars o0pabOTKY TNEepCOHANBHBIX JAHHBIX B  COOTBETCTBUH C
3aKOHOAATENbCTBOM PD.

2.9. VsenomnsaTh CyOBeKTOB TEPCOHAIBHBIX JAHHBIX 00 YCTpaHEHHH
JIOITYLIEHHBIX HapYLIeHUH Mpu 06paboTKe UX MePCOHAIBHBIX JAaHHbIX.

2.10. IlpoBoauTh OLIEHKY Bpesa, KOTOPbIH MOXET ObITh MPUYMHEH CyGbeKTam
NEPCOHANbHBIX JAHHBIX B Cly4yae HapylleHWs 3aKoHojatelnbcTBa P®d o
NEePCOHANBHBIX JIaHHBIX, COOTHOILEHHUS yKa3aHHOTO Bpeda W MPUHHUMAEMbIX
OrnepaTopoM Mep, HallpaBJIEHHbIX Ha obecredeHne BBITIOJHEHUs] 00s3aHHOCTEMH,
NPelyCMOTPEHHBIX 3aKOHOJaTeNbcTBOM P® B obnactu 00paboTKKM M 3aIIUTHI
NIEPCOHAIIBHBIX JJAaHHBIX.

2.11. YyacTBOBaTh B PaCCMOTPEHHH MPOEKTOB PEIICHHIA MO BOMPOCaM CBOei
KOMIETEHIHH.

2.12. PyKOBOAMT NOAYMHEHHBIMH M  KOOPAMHHUPOBATH  JEATEIBHOCTH
CTPYKTYPHBIX  MOJApa3Je/ieHHH  MNpeanpusTuss B  obnacth  0OpaboTKh
NEepCOHATbHBIX JaHHBIX.

3. IlpaBa

OrBeTcTBeHHBIH 32 06pabOTKY MePCOHANBHBIX JAHHBIX HMEET MPaBo:

3.1. 3HaKkoMUTbCS C TNpOEKTaMH pEIUeHHH pPyKOBOACTBA OpraHW3alKH,
KacaroIMMHUCS ero esiTelIbHOCTH.

3.2. BHocuTh Ha  pacCMOTpEHHE  PYKOBOJACTBA  MPEJIOKEHHS 110
COBEPILIEHCTBOBAHUIO paboThI, CBSI3aHHOM c 005A3aHHOCTSIMH,
Npe/lyCMOTPEHHBIMH HACTOSIIEH HHCTPYKIIHEH.

3.3. [lomyyaTs OT pyKOBOAMTENEH CTPYKTYPHBIX MOAPA3/AEIeHHUH, CIIELHUATHCTOB
MHGOPMALMIO M JOKYMEHTbI, HEOOXOAMMbIE Uil BBINOJHEHHS CBOMX
JIOJDKHOCTHBIX 00SI3aHHOCTEH.

3.4. TpeboBarh OT pyKOBOJAMTENSl OKa3aHHsi COAEHCTBHs B MCIOJHEHHH CBOMX
JIOJDKHOCTHBIX 00SI3aHHOCTEH H IpaB.

4. OTBETCTBEHHOCTH



OtBetcTBeHHBIH 33 00paboTKy nepconanbHbIx AQHHBIX HECET OTBETCTBEHHOCTE:
4.1. 3a Henamnexamee HCTIONTHEHHE WIIH HeHCTIONHEHHe CBOMX JOJKHOCTHBIX

1%

o0s3aHHOCTeH, TPELyCMOTPEHHBIX HACTOSIIEH AOMKHOCTHOH MHCTPYKIHEH, — B

42. 3a HApylIeHns, coBepiuieHHBIe B fiponecce ocymecTeienns cpoeif
ACATENIBHOCTH, — g npezenax, ONPENICNICHHBIX  NeiCTBY oMM
a/IMHHUCTPATUBHBIM, YTOJIOBHBIM U TP2KIAHCKHM 3aKOHOAATeNECTBOM P,

4.3. 3a npuunnenue MaTepuanbHOro ymepba — p NIpenenax, onpeneeHHbrx
ACHCTBYIOIMM TPYI0BBIM 1 TP&KIAHCKUM 3aKOHOAaTebcTBOM P,

5. Hopsinox lIepecMoTpa A0/I5KHOCTHOIH HHCTPYKIHH

5.1. TomxHocTHas MHCTPYKIMS nepecMaTpiBaeTcs, H3mensercs 1 JONONTHSIeTCS
T10 Mepe HeoOX0MUMOCTH, HO He PeXe OIHOrO pasa B stk Jier.

5.2. C npukazom o BHECCHHH HW3MEHeHuii (mononuenuit) AOJDKHOCTHY10
MHCTPYKIMIO 3HAKOMSATCS TOx moamucs BCC PabOTHHKH oOpraHusaumm, pa
KOTOPBIX pacnpocTpansercs aeiicTere 1o HUHCTPYKIIHH.

C nacrosmeii MHCTPpYKLIHeH o3HaKoMIIeH(a).

/
3apynuss E.H. t Pl 03 2o.20,
S I S L

(noanyce) (nara)

["op6yHopa T.B. ﬁ Cr o3 2o/,

(noamuce) (nara)



